
 
 
 
 
 
 
 
 
 
 

User Manual for 
 

Webinar Meetings 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
Online Meeting Participants: Joining a Meeting .................. 6 

Online Meeting Participants: Setting Up Zoom .................... 2 

30th International Tsunami Symposium 



Online Meeting Participants: 
Setting Up Zoom 

2 

 

 

 

Download and install the Zoom client (PC version) 
 

1. Download the "Zoom Client for Meetings" installer from the Zoom website: 
https://zoom.us/download#client_4meeting 

 
 
 

 
 
 
 
 

2. Launch the downloaded file (ZoomInstaller.exe) to install Zoom. 

  
 

3. The download and install process has been completed if the following window 
is displayed. 

 
 
 

 

STEP 1 

Win 
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Register and enable use of the Zoom client (PC version) 
 

1. Click Sign In. 
 

 
 

2. Enter your e-mail address to register with Zoom (free of charge). 
 

 

3. After receiving a confirmation e-mail from Zoom at the e-mail address you 
provided, follow the link in the message and click Activate Account. 

 
 
 
 
 
 
 

*Login information displayed 
following activation. Enter your 
personal information; you can 
skip sections such as Invite a 
Friend. 

STEP 2 
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Zoom video and audio tests 
 

1. Sign in to the Zoom client. 
 

Enter your e-mail address and password 
↓ 

Click the Sign In button 
 
 
 
 
 
 
 
 
 
 
 
 

2. Open Settings by clicking the gear icon. 
 
 

*Click the gear icon on the top-right 

STEP 3 
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Test Zoom video and audio 
 

4. Click Audio to access audio settings. 
 

 
Click Test Speaker to check whether incoming sounds are audible. 
Click Test Mic to check whether your voice will be audible to other users. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
5 

STEP 3 



Online Meeting Participants: 
Joining a Meeting 

6 

 

 

 

Join the online meeting 
 

1. Sign in to the Online Meeting Website from ITS 2021 Website. 
 

 
 
 
 

2. Click the Webinar link via Live streaming site and move your session 
Then click the button as VIEW. 

 
 

STEP 1 
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3. Click the following button and open Zoom application. 
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Join the online meeting 
 

4. This screen will be displayed until the meeting host (Congress Secretariat) gives 
you permission to join the meeting. Wait until permission is granted. 
*You can join the meeting 5 minutes before the session. Please note it 
might be delayed to join the meeting depending on the progress of the 
previous session. 

 

 
5. This screen will be displayed after the meeting host (Congress Secretariat) 

has given permission and you join the meeting. 
 
 
 
 
 
 
 
 
 
 
 

Chair/Speaker 

STEP 1 

 
Presentation data 
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Use the Zoom user interface 
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Presentation data Chair/Speaker 

Not available 

USE “Q&A” 

STEP 2 
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Please note that all sessions of Day1 are available online simultaneous 
translation from English to Japanese. Click the right bottom button as a 
function for the interpretation and choose the audio.  

 
 


	User Manual for
	5
	8
	Please note that all sessions of Day1 are available online simultaneous translation from English to Japanese. Click the right bottom button as a function for the interpretation and choose the audio.


